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IMoJio:xkenne
00 opranu3anuu padoTsl ¢ 3JTEKTPOHHBIM )KYPHAJIOM

1. O01ue moJI0KeHus

1.1. Hacrosiee nosioskeHre 00 opraHu3anuy paboThl ¢ 3JIEKTPOHHBIM KypHAJIOM B
MYHHIMIIAIBHOM OI0JKETHOM 00111e00pa3oBareabHOM yupexaeHuu «Komcomomnnckas CILI»
(manee — [Monoxxenue) pazpadorano B cootBeTcTBUH ¢ PenepanabHbiM 3akoHOM 0T 29.12.2012 Ne
273-®3 «O06 obpazoBanuu B Poccuiickoii deepariimy.

1.2. TlonosxeHue omnpeeseT npapuia paboThl U eIHHbIC TPEOOBAHUS [0 BEJICHHUIO IICKTPOHHOTO
xypHasna B MBOY «Komcomonbckas CIL» (manee — [lIkosa).

1.3. DnexkTpoHHbIM KypHAIOM (Hanee — D)K) Ha3bIBaETCSI KOMIUIEKC IPOTPaMMHO-aIapaTHBIX
CPENICTB, BKJIFOUYAIOININH 0a3bl TaHHBIX M CPEICTBA JOCTYMa U paboThl ¢ HUMH (POrpaMMHO-
anmapaTHyo HHQPaCTPyKTypy, CEpPBUCHI HHPOPMAIIMOHHOTO B3aMMOICHCTBHS).

1.4, DnexTpoHHBINA JHEBHUK — pasaen XK, mpenctaBisroniuii co00i MHANBUIY ATU3UPOBAHHYIO
BBIOOPKY JaHHBIX 13 DK 0 X01e u pe3ynbrarax 00y4eHHs] KOHKPETHOTO YYCHHKA.

1.5. 9 — cpencTBo MHANBUIYAIBHOTO YUYeTa pe3yJIbTaTOB OCBOCHUSI 00pa30BaTEIbHBIX MPOTPAMM.
OH OoTHOCHTCS K y4eOHO-TIearornuecKoi JOKyMeHTalui. AKKypaTHOE, TOYHOE U CBOEBPEMEHHOE
BEJIEHUE €ro 00s3aTeNIbHO Al Kaxaoro corpyaHuka Ilkossl, B 00S3aHHOCTH KOTOPOTO BXOIUT
pabdora ¢ DX. JlocTynm K MepcOHAILHBIM CTpPAaHUIAM JHEBHUKA HMMEIOT POIUTENH (3aKOHHBIE
NpeICTaBuTeNIN) oOydaromierocs, oOyugaromuiicsi, ammuauctpamnus Llxonsr (aupexrop Ikossr,
3aMECTUTENH AUPEKTOpa), YUUTENs, KJIaCCHbIE PYKOBOAUTENH; aaMUuHICTpaTop XK.

1.6. Ilpunnunamu paboTsl ¢ DK ABISAIOTCA:

e coOJIO/IeHNE MPaB U CBOOOT YIaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIH,

e JIOCTOBEPHOCTH M MOJTHOTA UH(OpMAIH, coepxaiieiics B DX

e yHUUKAIMSA JAHHBIX, cofepkamuxcs B DK, 1 TOKyMEHTUPOBaHHON MH(GOpMAITIH
ko,



e 3alllMTa JAHHBIX, coaepxammmxcs B XK, oT HempaBOMEPHBIX U MTPOTUBOMPABHBIX
NENCTBUM.

1.7. Benenue >nekTpoHHBIX (HOpM yueTa 00pa30BaTeIbHON JEATEIIbHOCTH U PE3YJIbTaTOB
obpasoBatenbHOU AesrenbHocTH (DK) ABIIsIETCS COCTABHOM YacThiO pabOTHI 110 BEICHHIO
ANEKTPOHHOTO JJOKyMeHTooOopoTa B Lllkore.

1.8. DX sBnsercs yacTeio HHGOPMAITMOHHON cucTeMbl 11IKOIbI.

1.9. ®yHKIIMOHUPOBAHKE U UCTIOIb30BaHUE XK OCYyIIEeCTBISCTCS B COOTBETCTBHH C JICHCTBYIOLTUM
3aKoHOAATeNbCTBOM P®D, B ToM unciie denepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O
MIEPCOHANBHBIX JTAHHBIXY.

1.10. OTBeTcTBEHHOCTH 32 PyHKIMOHUpOBaHHE DK M KOHTPOJIb 33 PAaBUIIBHOCTHIO €r0 BEICHUS
BO3J1aratoTcs Ha qupekropa I1Ikobl 1 TEXHUYECKOTro CIelUalnucTa.

2. Haznauenne DK
DX ucnonws3yeTcs s perieHust CIASTYIONINX 3a/1a4:

2.1. Co3anue/BBOI, CHCTEMATH3AIINS, HCIIOJIB30BAHUE U XPAHECHHE JTAHHBIX O XOJ1¢
oOpa3zoBatensHOI nesTenbHocTH B [1Ikone, B TOM yrciie 00 ycreBaeMOCTH U MOCEIaeMOCTH
YYaIUXCH.

2.2. Odopmiienne nHpopmanuu, Xpasauieics B 6a3e JaHHBIX, B BUJE TOKYMEHTa Ha OyMaXXHOM
HOCHTEJIE.

2.3. OGecrieueHne ONEPaATHBHOTO JOCTYIa POIUTENEH (3aKOHHBIX MPECTAaBUTENICH)
oOyuarolerocs,

oOyuatorerocs, anmuaucTpanuu [konsr (mupexropa [Ikomsl, 3aMecTuTeNei AUPEKTOpa),
yuuTenel, KIIacCHbIX pyKOBOAMTENIEH K OTMETKaM 3a BeCh MEpHO/] BEJICHHs )KypHajia 110 BCeM
IpeaMeTam B Jit000€e BpeMs.

2.4. ABTOoMaTH3aIUs CO3/IaHUS OTYCTHOM JOKYMEHTAIIUN YYUTENIeH U aIMAHUCTPAIINH.

2.5. CBoeBpeMeHHOE MH()OPMHUPOBaHKE PoaAUTENeH (3aKOHHBIX MPEICTABUTENEH) 110 BOIIPOCaM
yCIeBAaEMOCTH, MHIUBUTyalIbHBIX PE3YJIbTATOB U MOCEUIAEMOCTH UX JETEH.

2.6. MapopMupoBaHUe yJIamuxcs 0 X01e 00pa30BaTeIbHOM JEITeILHOCTH TTOCPEICTBOM JIAHHBIX B
K.

2.7. KoHTpomb 3a peanu3zanueid 00pa3oBaTebHBIX IPOrPaMM, B TOM YHCIIE yUeT:

e TMPOBEICHHBIX 3aHATHUH;

e JIOMAIIIHUX 33JIaHUH U 00beMa Harpy3KH Ha 00y4aroLIuXCs,

e pe3yJbTaTOB OCBOCHHSI 00Pa30BATEIBHON IPOrPaMMBbI yYaruMHucs (YCIeBaeMOCTb);
e TIOCELIAEMOCTH 3aHATHH ydaluMucs,

e JMHAMMKH yCIIEBAEMOCTH YYalIUXCS;



e peanu3anuu 00pa3oBaTEIbHONU MPOrPAMMBI.

3. IlpaBuja padorsl ¢ K

3.1. Benenue 22K 00s3aTenbHO ISl KQXKIOTO TEIarora, KIaCCHOTO PYKOBOJIUTES, a TAKKE TEX
paboTHukoB 11k0bI, B UbK (DYHKIIMOHAIBHBIC 00SI3aHHOCTH 3TO BKIIIOUYCHO.

3.2. [lognepxkanue B akTyaJTbHOM COCTOSIHUM MH(OpMAINH, XpaHsiieiics B 6a3e nanabix I,
SBIISIETCS 00S13aTEIIHLHBIM.

3.3. Yuer peanuzanuu 00pa3oBaTEIbHBIX IPOTPAMM U OCYIIECTBIECHUSI 00pa30BaTEIbHOM
NESITEILHOCTH BEACTCS BCEMU TMeaarorudeckuMu padotuukamu LIkossr.

3.4. PactipeienieHre 3aHATHIA IO TIPEIMETaM | 3aKPEIUICHUE UX 3a YIUTEISIMHU OCYIIECTBISETCS Ha
OCHOBAHMU Yy4eOHOTO IIaHa U paclipe/iesIeHus eJarorn4eckoil Harpys3Ku.

3.5. BBox B D)X nat nmpoBeneHHs 3aHATHI B COOTBETCTBUU C PACIIMCAHUEM 3aHSTHIA, TEM YPOKOB,
3aJJaHHbIX JOMAIHUX 33JaHUH, OTMETOK O0YYaroIUXCcsl U CBEICHUH 00 OTCYTCTBUM y4aIlIUXCsl Ha
YPOKax OCYILECTBIIACTCS YUYUTEISAMU €XKETHEBHO.

3.6. Baecenne B DK nndopmanmu 06 oTMETKaX 00yJarOIMIUXCS M CBEJICHUH O
MPUCYTCTBUU/OTCYTCTBUH yUAIUXCS JOJDKHO MPOU3BOIUTHCS B ICHD MIPOBECHUS 3aHSATHS HE
no3auee 19:00.

3.7. llIkosa rapaHTUPYET yYaIIUMCsl H UX POAUTEISIM (3aKOHHBIM MPEICTABUTEIISIM) BO3MOXKHOCTD
OIIEPATUBHO MOJy4aTh HHPOPMALIKIO O TEKYIIEH yCIIeBaEMOCTH U MOCEUIAEMOCTH YUaIErocs 4yepes
€)@

3.8. IIpu Benennu DK kaxapiM negarorom (y4uTeneM) J0KHO COONI0AAThCS eMHO00pas e
3aIOJHEHHSI )KYPHAJIOB B YaCTH TEM IPOBEACHHBIX YPOKOB (B COOTBETCTBHH C paboyeii
pOrpaMMOoii 1o MPEIMETY), BHICTABICHHBIX OTMETOK, MPOITYCKOB YPOKOB U 3aIHCEi O JOMaITHEeM

3aJaHNN.

3.9. IMonw3oBarensim DK 3amperniaercs nmepenaBaTh CBOM MEPCOHATFHBIC PEKBH3HUTHI ocTyma K IXK
JPYTUM JTULAM.

3.10. Corpyanaukam lIkoier 3ampemaercs gonyckars ydamuxcs [Ikoisr k padore ¢ DXK.
4. IIpaBuJia BeJleHHsl y4eTa yCIeBaeMOCTH H MOCEIAeMOCTH y4aInXcsl

4.1. PaGoTa yuuTes o BEICHUIO TAHHBIX TEKYIIEH YCIIeBAEMOCTH YYaIIeroCs OCYIIECTBISETCS B
paznene «KnaccHslii )KypHaID».

4.2. YauTenb B COOTBETCTBUY C paCITUCaHUEM 3aHIATHI BHOCUT B DK clieayromye JaHHbIC: TeMy
YPOKa; OTCYTCTBHUE YyUAIIUXCS; OTMETKHU yUAIIMXCS; JOMAIIHEE 3aaHue.



4.3. Yuutenb BHOCUT B DK y4eTHYIO0 3aKch O MPOBEICHHOM 3aHATUH 10 (aKTy B I€Hb
MIPOBEACHUSI.
[Ipou3BoIUTH 3aMIUCh YPOKOB 3apaHee HeIO0IMyCTUMO.

4.4. Yuutenb, 3aMEHSIOIIUI OTCYTCTBYIOIIETO YUUTENs, HA BpeMs (IaTy) 3aMEHBI TI0JIy4aeT JOCTYII
k DK Ha cTpaHHLIE OTCYTCTBYIOILErO YUUTEIS U 3aIIOJIHAET €r0 B yCTAHOBJIEHHOM IOPSIKE.

4.5. Yuer pe3ynbTaToB yCIIEBAEMOCTH YYaIlIUXCsl:

pe3yabTaThl Y4COHOU JEATEILHOCTH OIICHUBAIOTCS Ha OCHOBAaHUHU YCTHBIX OTBETOB
(BBICTYIUICHHMIA) Y4YalUXCsl, MUCbMEHHBIX Pa0bOT, MPAKTHUECKOW JACITEITBHOCTH
yYaIuxcs;

e OTMETKH 32 YCTHBIC M MMCbMEHHBIC OTBETHI BBICTABIISIIOTCS B KOJIOHKY 32 TO YUCJIO, KOT/Ia
MIPOBOIUJIACH PaboTa,;

e B KJIETKaX I OTMETOK YYUTEIh HMEET IIPABO 3aMMChIBATH TOJBKO OJIMH U3 CIICTYFOIIHX
CHMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (eanHUIly) HE BBICTABIISAIOT.
JloImyCTHMO CTaBUThH HECKOJIBLKO OTMETOK B OJIHY rpady;

e TPU KOHTPOJIbHBIX MEPOIPHUATHIX, TPOBOJAUMBIX YUUTEIEM B COOTBETCTBUU C
TEMaTUYECKUM IIAHUPOBAHUEM, 00SI3aTEIIBHBIM YCIIOBHEM MTPOBEICHUS KOHTPOJIS
SIBIISIETCS] BHICTABJIEHUE OTMETOK BCEM YYaIlllUMCSl, IPUCYTCTBYIOIIUM Ha YPOKE
(uckimrovas ciyyau, Korja y4aIuiics 10JIroe BpeMst OTCYTCTBOBAJI 110 YBaKUTEIbHOU
npuyrHe (HarpuMep, 1o O0JIe3HH), MOATBEPIKACHHON COOTBETCTBYOIIUMU
JIOKYMEHTaMH);

e OTMETKH BBICTABIIIOTCS B rpade TOro JHS, KOT1a MPOBOIUIACK TaHHAs paboTa;

e OTMETKH 3a MMCbMEHHYIO pa0doTy MPOCTABISAIOTCA B CPOK HE OoJiee Tpex pabounx JAHEH ¢
MOMECHTA €€ HAIMMCAHUS yJalMHCS;

e OTCPOYKA BBHITIOJHEHHS yYAIMMHUCS 3aaHus (HarmpuMep, 00yJaroIInuiCs MPHUIIIeT Ha
3aHATHS TIOCIIE [UTUTENbHOM Ooe3nn) ¢pukcupyercs: B DK cumBoioM (—); B
3JICKTPOHHOM JIHEBHUKE YYaIlIerocst CHMBOJIOM (—), K KOTOPOMY HEOOXOAMMO HArucaTth
KOMMEHTApUH;

e BpEMs, 32 KOTOPOE YHAILTUICS JOJDKEH JIUKBUAUPOBATH 33/10JDKEHHOCTD, HE TIPEBHIIIAET

OJIHOH y4eOHOI Hellenu MpH yCIOBUM PUCYTCTBUS yuaierocs B [llkone, B TeueHue

KOTOPOM pe3yNbTaThl OIIECHUBAHUS OTCPOUYCHHBIX 33/JaHUH JOJDKHBI ObITh BHICTABIICHBI

yuuresnem B K.

4.6. YdeT mocenaeMoCcTH yJIamuxcs:

e yUYHTENb 00s13aH HA KAKJIOM YPOKE OTMEYATh OTCYTCTBYIONINX YUYaITHUXCS;

e IIPU OTCYTCTBUHU YHYAILIETOCS Ha YPOKE yUUTEb IpocTaBiseT «Hy,

e yYaIuecs, UMEIOIINE MEIUIIMHCKYIO CITPaBKy 00 OCBOOOXKIEHNUU OT (PU3HUECKUX
HArpy30K, TOJDKHBI IPUCYTCTBOBATh HA ypOKaxX (pU3NUEeCKON KyIbTYPhl U BBITOIHATh
WHIWBUTyTHHBIC 32/ TaHUS.

4.7. OdopmiieHue TeMbI ypoKa:

paboTa y4uTens o BeJSHUIO yueTa BBIIMOJIHEHUS yUeOHBIX MPOTPaMM U MTPOBEICHHBIX 3aHATUI
ocyIIecTBIsieTCs B paznene « TeMbl ypoKOB U 3aJaHUSD;

e B Hauaje yueOHOro rojia yuuTelb BHOCUT TEMAaTUYECKOE IJIAHUPOBAHUE 110 TIPEMETY B
pazznen «llnanupoBaHue ypoKOB» Ha CPOK OT OJHOM yueOHOI ueTBepTH 10 roja. Ecnu
YUMTEIb UCTIBITHIBAET TPYAHOCTH IPU BHECEHUH B )KYPHAJI TEMATHYECKOTO



IUTAHUPOBAHMsI, OH MOKET 3armoaHuTh (aiin Microsoft Excel mo ycranosiennoit popme u
nepenaTth arMuHuctparopy X ans umnoprupoBanus B 9XK;

e yuuTesb BHOCUT B DK y4yeTHYIO 3aluch 0 TeMe ypoka 1o (akTy B I€Hb IPOBEICHMUS;

o yuerHas 3anuchk B D)X 10DKHA COOTBETCTBOBATH TEME IMPOWICHHOTO HAa yPOKE MaTepHaa.

4.8. JlomaiHee 3aaHKE:!
y4uuTeNb BHOCHT B D)K nH(OpMaIuio o JoMaiiHeM 3aIaHi| B ICHb MpoBeaeHus 3ausatus 10 19:00;

e Brpajde «JomMamiHee 3a1aHne» GUKCUPYET COAEpKAHUE 3aJaHUs, CTPAHHULIBI, HOMEpa
3a/a4 ¥ YIPaXHEHUH ¢ OTpakeHUEeM crieliu(puKy JoMaIiHed padoTsl (IOBTOPHUT...,
COCTaBUTb IUIaH, TAOJIMILY, BOIPOCHI U T. [1.);

e odopMIIeT TOMaIIHEE 33aHNEe TBOPUECKOTO XapaKTepa, HalpuMep, CIeNaTh PUCYHKH,
HamucaTh COYMHEHUE, B rpade «JlomamiHee 3a1anue» cleAyomuM o0pa3oMm:
«TBopueckoe 3a7aHue:. BBITOJIHUTh PUCYHOK K CKa3Ke...»;

e BHOCHUT 3amnuch «HIUBHUIYanbHOE 3a1aHue» B rpady «/lomainnee 3aganuey, eciu
MpeiaracT yyaliuMcsl HHIMBHUAyalbHbIC 3aaHus,

e HE 33/Ia€T JIOMAIIIHEe 3aJJaHue ¥ BHOCUT B moJjie «JloMarniHee 3ananue» 3anuch «He

3a/1aHOY;

HE 3aJ]aeT JOMAIlTHEee 3aJaHHE MTOC]Ie KOHTPOJIbHBIX MEPOIPUATHH, Ha KaHUKYJIbI.

4.9. BrIcTaBlIEHE UTOTOBLIX OTMETOK:

e YUYUTENb BBHICTABJISET OTMETKHU 32 OTYETHBIN nepuoa ydammmcs B pazaen XK «ogoBas
OTMETKaY,

e B KOHIIC OTUCTHBIX HepI/IOILOB BBICTABJIACT OTMECTKHU y‘-IaHII/IMCH 3a T-IGTBGpTI:, HOJ'IYFOI[I/IC,
roJl B CPOKH, onpeiereHHblie nupekropoM [IIkomnsl, HO He Mo3/1Hee YyeM 3a J1Ba THS 10
OKOHYaHMS yueOHOTO TIEPHO/Ia,;

e 175l OOBEKTUBHOM aTTECTAIIMK O0YYArOIIMXCS 32 YeTBEPTh YUUTENb 00s3aH BHICTABUTH B
2K He MeHee Tpex OTMETOK, a JUIsl aTTECTAIMH 32 TOJIYTo/Iie — HE MEHEE MSTH OTMETOK C
00s13aTeNbHBIM YYETOM Ka4eCTBA 3HAHUM 00YYaroIUXCs 0 MTUChMEHHBIM,
71a00paTOPHBIM UM NMPAKTUYECKUM paboTaM.

5. OyHKUMH U 1eATeJIbLHOCTH MoJib3oBaTeseil I
5.1. TTonw3oBaremsamu DK sBisrorces:

e aamuHuctpanus Llkonsr: aupexktop Kokl 3aMECTUTENN AUPEKTOPA,
e TIIEJATrOTH;

e KJIACCHBIE PYKOBOJUTEINH;

e JucHeT4ep 00pa3oBaTEIbHON MEATEILHOCTH,

e aamuHuctpatop 2K,

e PabOTHUKH MEAUIIMHCKOMN CiTy»ObI LIIKO0THI;

e CHENMATUCT KaapoBou ciykObI [1Ikobr.

5.2. Yyamniuecs u ux poautenu (3aKOHHBIC MPEACTABUTEIIN) SBJISIFOTCS MOJIb30BATEIIIMH
3JIEKTPOHHOI'O THEBHUKA.

5.3. Mupextop LLKomnb! yTBepkKIaCT:

e y4eOHBIH mIaH He mo3aHee 1 anpers mpeAmecTBYIONero y4eOHOTo Toa;



5.4.

5.5.

5.6.

MeIarOTUYECKYI0 Harpy3Ky Ha Tpumectp (y4eOHbIH T0/1) He MO3/IHEe YeM 3a 1B HEeleNn
JI0 HaJaJsia y4eOHOTo TIepHuoa;

pacnucaHue 3aHITHI Ha Y4eOHBIN Mepro/1 He TI03/IHee YeM 3a OJIHY HeNIeNIo J0 €ro
Hayaja,

CIUCOYHBIN cocTaB yuaniuxcs kinacco llIkonsr He no3anee 31 aBrycra,

CIIMCOK KJIACCHBIX pyKoBoauTeNeH He mo3aHee 31 aBrycra.

3amectutens aupekropa lIkomsr mo yue6HO-BOoCIMTaTEILHON padoTe:

OCYIIECTBIISIET HETIOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM paboThl 1o BeneHuto IK;

10 OKOHYAHUU y9eOHOTO rojla MOJTy4YaeT y aIMUHUCTpATOpa Kormuu DK Ha 3IEeKTPOHHOM
HOcUTeJe UHPOPMAIMK — ONITUYECKOM JUCKE IO Kilaccam;

MIPOBEPEHHBIE HAa PaOOTOCTIOCOOHOCTH TBepAble Koruu DK 3areuaThiBacT B KOHBEPTHI,
3aBepsieT MOAMUCHI0, pacuInPOBKON MOAMUCH U 1aTOMH;

OCYIIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAXKEHUS B JKypHAJIE PACIIUCAHUS U
YUYETOM 3aMEIICHHBIX U TPOIYIICHHBIX YPOKOB (3aHSITHH).

TexHuueckue crenuaIucThl.

CBOEBPEMEHHO MPEAOCTABISAIOT AUCIIETYEPY 00pa30BaTENbHOIO YUPEKAECHUS JaHHbIE JUIS
sanonHeHus IXK: cxemy 00ydeHus:, CIIMCOK U3ydaeMbIX TUCHUIUINH (IIPEIMETOB) ISt
KaXI0T0 Ky1acca/TpyIiibl, CBEJACHHUS O MEpHUoiaXx 00yUeHHUS U aTTECTAllMK U T. 1.,

110 OKOHYAHWUU YETBEPTEH U MOIYTOJNI COCTABIAIOT OTYETHI 10 pabote yuutenei ¢ IXK;
110 OKOHYaHUH YYEOHOTO0 ro/ia KOHTPOJIMPYIOT pacnedarky nanHbix XK ¢ pesynbpraramu
00yd4eHus B yueOHOM roy (MTOTOBBIMH OTMETKaMH) IO KjIaccaM U MPaBUIBHOCT HX

o opMIIeHHUST KITACCHBIMH PYKOBOIUTEISIMH,

MH(OPMUPYIOT MEArOroB O BBISBICHHBIX OLINOKaX, AOMYIIEHHBIX UMH MPU padoTe ¢
2)K;

OCYLIECTBISIOT KOHTPOIIb 3a peanuzanueit ®I'OC HOO, OO0 u COO; 3a BhINOJHEHUEM
y4eOHBIX IIAHOB; MPOTHO3UPOBAHUEM XO/a, PA3BUTHUS U PE3YJIBTATOB 00Pa30BATEIHHOM
JIeATEIBbHOCTH 10 KJIaccaM; MPaBUIIBHOCTHIO BefieHUs1 DJK; CBOEBPEMEHHOCTHIO
OTpa)KEHUS B JKypHAJIC PACIIMCAHUS; 3alI0OJITHEHUEM JKypHaJIa Me1aroraMu;
CBOEBPEMEHHOCTBIO BBICTABJICHUS! OTMETOK M PE3yJbTAaTOB 3aHIATHI; HAIOJIHIEMOCTbIO
OTMETOK; OTPaKEHHEM IOCEIAEMOCTH 3aHITHUI; CBOEBPEMEHHBIM 3aII0JIHEHUEM pa3jiesa
JIOMAIITHUX 3a/IaHui; COOTBETCTBUEM JIOMAIIHUX 33IaHUN TPEOOBAHUSIM MO COJEP>KAHUIO
u 00BbeMy.

VYuutens (negaroruyeckuii paboTHUK):

oTpaxkaeT B DK xo71 00pa3oBareabHON JeSTEILHOCTH B COOTBETCTBUU C 00pa30BaTeIbHON
MIpOrpamMMoOi M Y4eOHBIM TIAHOM;

©KEHEBHO BHOCHT B )KYPHAJI CBEJICHUS O 3aHATHUSAX IO MPEeaMeTy (TeMax YpPOKOB,
3aJJaHHBIX JOMAITHUX 33aHUAX);

otieHruBaeT YG(HEKTUBHOCTh U PE3yIbTaTUBHOCTh OOYUYCHHS YUAIIUXCS 10 TIPEMETY
(kypcy, mporpamme), yIuThIBasi OCBOCHHE 3HAHUH, OBJIQJICHUE YMECHHUSIMHU, Pa3BUTHE
OMBITa TBOPYECKOU ESITENIbHOCTH, TO3HABATENILHOIO HHTEPECA YyUaluXCs,

BHOCHT JIaHHBIE 00 yCIIEBA€MOCTH YYalllUXCsl, CBOEBPEMEHHO IIPOCTABIISIET [TOTyYCHHbIE
YUECHHUKAMH OTMETKH, B TOM YHCJIE YETBEPTHBIC (ITOJYTOI0BBIC) U TOJIOBbIC;

OTMETKH 3a MUCbMEHHbIE pabOThI BBICTABIISIET B CPOKU, IPETyCMOTPEHHBIE HOPMAMHU UX
MPOBEPKH, HO HE TIO3/IHEE TPEX THEH C MOMEHTA MPOBEACHUS PabOTHI;



3aHOCUT CBOEBPEMEHHO JJAHHBIC O MOCEUIAEMOCTH YUYaIIUXCS, BHIMOJHEHUU JOMAITHUX
3aJJaHUMU;

3amosHsaeT DK Kak 3aMeliaronui yautensb (BBOJUT JaHHBIE O IPOBEIACHHOM YPOKE) B
YCTaHOBJICHHOM IOPSJKE IPHU OCYLIECTBICHUU 3aMEHBI.

5.7. KnaccHbie pyKOBOJAUTEIIN:

KOHTPOJIHUPYIOT aKTyaJIbHOCTh HH(MOpMALMU 00 yYaluxcs, POJAUTENSIX U CIHCKaX CBOETO
KJ1acca U MHQOPMHUPYIOT TUCHIETIepa 00pa30BaTEIHLHOTO YUPEKICHUS O JTFOOBIX
M3MEHEHUSX, BHECEHHBIX B )KypHAl,

AHATM3UPYIOT YCIIEBAEMOCTh U MOCEIAEMOCTh YPOKOB YUaIIUMUCS CBOETO K1acca,

KOHTPOJIMPYIOT CBOEBPEMEHHOCTD 3aIIOJIHEHUS U BHECEHHUS ITeJaroraMu JaHHBIX 00
YCIIEBACMOCTH M TMIOCEIIAEMOCTH YJaIuXcsi cBoero kiacca B DK

MH()OPMUPYIOT pOAUTENEH 00 yCIIeBAEMOCTH U MOCEIIAeMOCTH JETEeH MOCPEICTBOM
0T4YeTOB, C(HOPMHUPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM YHCIIC IO 3aIpocam
pOIUTENEH;

3HAKOMSIT YYalUXCs U UX POJUTEINICH C HOPMATHBHBIMU JIOKYMEHTAMH, JIOKAJTbHBIMH
aKTaMU ¥ MHCTPYKIUSAMU, pErIaMEeHTHPYIOIIMMHU MOPSI0K UCHONIb30BaHus DK

MIPEIOCTABIISIOT 110 OKOHYAHUH KaXKIOW YETBEPTH 3aMECTUTEIIO TUPEKTOpa IO yueOHO-
BOCIHUTATEIbHOU paboTe 0TYETHI 00 YCIEeBAEMOCTH U MOCEIIAeMOCTH YUaIllUXCs Kiacea,
OpPraHMU3YIOT ONEPATUBHOE B3aUMOJICHCTBUE MEXKy YIAIIUMUCS KIacca, UX POTUTEISIMH
(3aKOHHBIMH MPEACTABUTEISIMHU), afMUHKUCTparueil [LIKoIIbI U egaroraMu ¢ ImoMOIIbI0
2)K;

KOHTPOJIUPYIOT €KEAHEBHO PETUCTPAIINIO (haKTa MPUCYTCTBUSI/OTCYTCTBHS yUaIEToCs Ha
3aHSITHSIX.

5.8. lucneruep 00Opa30BaTENLHOTO YUPEKACHUS:

BBO/IUT M KOHTPOJIUPYET aKTyalIbHOCTh MaHHbIX yuammxcs [lkonsl (O. U. O., roxn
POKIEHMS, 1101, KOHTAaKTHBIE JaHHbIE, 100aBIeHNe PU3NYECKOro JIMIA B TPYIIITY
«YUeHUKW», HA3HAYCHHE YUCTHBIX JaHHBIX ISl BXO/Ia B QJICKTPOHHBIN THEBHHK) (pa3e
K «YueHukn»);

BBOJIUT M KOHTPOJIUPYET aKTYaIbHOCTh JAHHBIX O POAUTENSAX (3aKOHHBIX
npejcraButensix) yuamuxcs (@. . O., cteneHb poacTBa, KOHTAKTHBIC JaHHbIE,
nob6asiieHue pusnyeckoro auua B rpyniy «Poaurenny, npuBs3Ka poauTens K NpoQuito
YUYCHHKA, Ha3HAUCHHUE YUCTHBIX JaHHBIX JIJIsl BXO/a B 2JIEKTPOHHBIH JHEBHHUK) (pa3iesbl
XK «Duznveckue ALY, «YUCHUKNY);

BBOJIUT U KOHTPOJHMPYET aKTYaIbHOCTh JAHHBIX O JABMKCHUH ydamuxcs (pasmen DK
«[IpuKa3bl 0 IBIKEHUSX KOHTUHIEHTA), SIIEKTPOHHBIN TIEPEBOJT YUALTUXCS U3
KJ1acca/rpymniisl B Kiacc/rpyIiny Ha OCHOBaHMH MPUKa30B qupekTopa [1Ikossr;
dopmupyer B DK crnmcku kimacco (paznen DK «Kiaccoy);
dbopmupyer B DX crimcku yueOHBIX TPYII B paMKax Kiacca/mapamienu (pasaen DK
«['pynmbl 00y4eHHs»), OTpakaeT U3MEHEHHS B CIIMCKaX TPy (3a4UCIICHUE, BEIOBITHE,
MIEPEBOJT YUAIUXCs);

BBOJUT JaHHBIE T opmupoBanus B DK yueOHoro rutana (paszaen DK «YueOHbIi
IUIan»);

Ha3HAaYyaeT YYUTeJeH Mo MpeIMeTaM Uil KaKJ0ro Kiacca/TpyIbl B COOTBETCTBHU C
y4eOHBIM pacluCaHuEeM;

HACTpauBaeT CXeMbl 00yUCeHHUs JIJIsl HAaYaIbHOW, OCHOBHOM U cpeHeid mKoibl (pasmen XK
«I'pacuk 00ydeHUsI»): CIIUCOK M3ydaeMbIX TUCHUILIHH (IPEIMETOB) ISl KaXKJOT0



KJ1acca/rpyiisl, IEpHOT 00yUEHHsI, TIEPHO/I ATTECTAIlMH, KAHUKYJIbI, YUeOHas HeleIs,
HIEPEHOCHI MTPa3THUKOB,;

e (opmupyeT B XK CIIUCOK KJIACCHBIX PYKOBOAMUTENICH U KOHTPOJIUPYET aKTyaTbHOCTh
nannbix (pasgen DK «Ha3HaueHHe KJIACCHBIX PYKOBOAUTENICH);

e 3anojHseT rpaduk sx3ameHoB (pazaen DK «I'paduk F3K3aMEHOBY);

e BBOJWT JaHHbIC 00 OpraHu3aiuu 3aMeH npenozaasareneii (pasaen XK «3ameHa
IpernoaaBaTencii);

e 3aMOJHSET TEMAaTUYECKUE TUIaHUPpOBaHus 1o npeameram (paszaen DK «KanengapHo-
TEMaTHYCCKHE TUIAHbI»);

e pacmpeenseT y4eOHYI0 Harpy3Ky COIJIaCHO Y4eOHOMY IIaHY B COOTBETCTBHUH C
YTBEPIKACHHBIMU CIIUCKAMH yUUTEIeH-PEIMETHIUKOB, KJIACCOB, yUeOHBIX IpyI (pa3aesn
IXK «PacnpezneneHue Harpy3Km»);

e BBOJUT JaHHbIC U hopmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIC PACITHCAHHSI
3aHsATHI Ha y4eOHbIi nepuo/ (Tpumectp, rox) (pasmen XK «Pacnucanue 3aHsITHIY).

5.9. Anmunuctpartop IXK:

e 3aKpbIBacT NpeAbIAYIINN YueOHBIN T0/1, OTKPHIBAET HOBBIN YUeOHBIN Ioj
(ycranoBka/mepeBo B HOBBIH yueOHbIN ro11 — pa3aen DK «Hacrpoiika nporpaMmen,
nozapazaen « Tekymuii yuyeOHbIi roay);

e Ha3HayvaeT noJbp3oBarenei DK, To ecTh Ha/EsAeT IpaBaMu J0CTYIa IPU OTKPBITUU
HOBOI'0 Y4€OHOI'0 T0/1a B COOTBETCTBHHM € Y4EOHBIM INIAHOM, paclMCaHUeM, IPUKa3aMu
nupekropa [Ikomnsr;

e YCTaHaBIMBaeT pacmnucaHue 3B0HKOB (pazaen DX «Pacnucanue 3B0OHKOBY);

e MPEIOCTABIISIET JIOTUHBI U TTaposu i goctyna k DK (mHeBHuKy) (pasmen XK
«DU3HNYECKHe JTULAY);

e obecnieunBaeT B3aumoaeiicTere DK U CMEXHBIX CUCTEM, BBIIOJIHSAET PE3EPBHOE
KOIIMPOBAaHUE JAHHBIX;

e KOHCYJBTHpYET moJib3oBaTenei XK mo Bompocam pabOThI ¢ HUM;

e OCYUIECTBIISIET TEXHUUECKOe oOcmyxuBanue K, B TOM Uuciie yCTaHABIUBAET
0OHOBIIEHUSI KOH(PUTYPAIIUHU; €KETHEBHO TIPOBOUT PE3EPBHOE KOMTMPOBAHUE 0a3
JIaHHBIX; yIAIISeT TIOMEYCHHbIC 00BEKTHI; HACTPauBaeT (CHHXPOHU3UPYET) TaHHbBIC
mMexay DK u anextponHbiM THeBHUKOM (pasnen DK «Hactpoiika CHHXpOHU3AIUU
JAHHBIX»);

e ocymectiseT agmuauctpupoBanue DK (pazaen DK « AIMUHUCTPUPOBAHKEY);

e pa3rpaHMuMBacT IpaBa JOCTYIa M10JIb30BATENEN B COOTBETCTBUH C LEJISAMU U 33Ja4aMU
00pa3oBaTeNIbHOMN IEATEIBHOCTH U YIeOHO# Harpy3ku neaaroros (pasmen 9K
«Hactpoiika momp3oBareneii u mpasy).

5.10. CnienmanucT KaJpoBOii CIyKObI BBOAUT U KOHTPOJIUPYET aKTYaTbHOCTh TaHHBIX

e 0 meparormyeckux corpynnukax llIkomnsl: mpueM Ha paboTy, YBOJIbHEHUE, IEPEBO/,
Ha3HA4YEeHUE JOJDKHOCTH (OCHOBHOM M 110 COBMECTUTEINBCTBY ), IPUBSI3KA K TPYIIIE
«Cotpyauaukm» (pazaensl DK «Dusnueckue auiay, «I[Ipuem Ha padboTy»,
«YBonbHEHHEY, «Kanposeie nepemenieHus», «COTpyIHUKI»);

e CIHCKHU COTPYAHHUKOB I1IKOIMBI, UX TOIKHOCTH, B TOM YHCIIEe pyKOBOAUTENEH, rpaduk
pa6otsl (paznensr XK «Iloapaznenenusy, «JomkHoctny, «['paduku paboTh»).

5.11. Cekperapsb (pedepeHT) ocyImecTBiIseT GOPMHUPOBAHUE MPUKA30B O JIBUKCHUU yUaIUXCs
(3aumncnenue, BHIOBITHE, OKOHYaHKE YUeObl, IEPEBOJI B IPYToi Kiacc/Tpyriy).



5.12. Vyamuecs 11Ikosbl 1 uX poautenu (3aKOHHbIC PEJICTABUTEIIN) UMEIOT CICIYIOIIHE
BO3MO>KHOCTH TIPH MOJB30BAHUU 3JIEKTPOHHBIM JTHEBHUKOM:

e TOJYYaroT MHPOPMAIUIO O JOMAITHUX 3a/IaHUSX;
e TMIOJIyYalOT JIAHHBIC 00 YCIIEBAEMOCTH 00yYaroIuXcst (BBICTABICHHBIX OTMETKAX).

6. IlpaBa noab3oBateneii K

6.1. Bce nonb3oBarenn XK UMEIOT paBO UCHOIB30BATh €0 B €KETHEBHOM PEXHUME.
HckinroueHneM sIBIsieTCs MPOBEACHUE TEXHUYECKHX paboT, KOTOPBIE MOTYT MPOBOJAUTHCS B CPOK HE
OoJiee CyTOK ¢ YBEJJOMJIIEHHEM I0JIb30BaTENEH 3a HEJEIIO 10 Hayasia padorT.

6.2. KitaccHbple pyKOBOAUTENU UMEIOT MPaBO HHPOPMHUPOBATH POAUTENIECH O COCTOSIHUH
YCIIEBAEMOCTH U MOCENIAeMOCTH UX JCTeH uepe3 0T4eThl, CHOPMHUPOBAHHBIC HA OCHOBE JIAaHHBIX
92K, 10 HEOOXOIUMOCTH.

7. OTBeTCTBEHHOCTH MoJIb30BaTeeil K
7.1. Bce nonb3oBarenu HECYT OTBETCTBEHHOCTD!

e 3a HapymieHue TpedoBanuii DenepanpHoro 3akona ot 27.07.2006 Ne 152-03 «O
MEPCOHANBHBIX TAHHBIX;

e pasrialleHHe CBOMX YUCTHBIX JaHHBIX (JIOTHH, TAPOJIb);

e HapyllleHue TpeOOBaHWI HOPMATUBHBIX MTPABOBBIX JTOKYMEHTOB, B TOM YHCIIE JIOKATHHBIX
aKTOB U UHCTPYKIHUN, OMPEEIAIONINX TOPSIOK UCTIONIb30BaHus XK B COOTBETCTBUU C
3aKOHOJIaTeIHLCTBOM PD.

7.2. Tupextop I1IkoybI HECeT OTBETCTBEHHOCTH 3a CBOCBPEMEHHOE YTBEPKIACHHE YICOHBIX TIAHOB,
MJIaHa pacrpeeNieHus eIarorn4eckoi Harpy3Ky U y4eOHOTo paclucaHusl.

7.3. 3aMecTHTENb AUPCKTOPA IO yqe6H0'BOCHHTaTeHBHOﬁ pa60Te HECET OTBETCTBECHHOCTb.

e 32 CBOEBPEMEHHOCTH (DOPMUPOBAHMSI YU€OHBIX IUIAHOB, IUIaHA paclpe/leleHus
NeAarornyeckoi Harpy3Ku 1 yueOHOro paciicaHus;
e pacreyaTky COOTBETCTBYIOLIMX pa3nenoB DK B KOHIIE yueOHOTo rojia 1 ux opopmieHHE.

7.4. Anmunuctparop 97K HeceT OTBETCTBEHHOCTb!

e 3a Oecrniepeboiinoe ¢pyuknronnpoBanue IK, 0a3 TaHHBIX U CMEKHBIX CHCTEM CBSI3H;
e BBINOJHEHHUE PE3EPBHOTO KOMUPOBAHUS JAHHBIX;
e HAIMOJHEHUE U aKTyaJIbHOCTb 0a3bl TaHHBIX paOO0THUKOB LIIKOJIBI.

7.5. TexHnueckuii cnernuanucT 1 aiMuHUCTpaTop 7K HECYT OTBETCTBEHHOCTD!

e 3a CBOEBpEMEHHOE coxpaHeHue konuii DK Ha 3JeKTPOHHOM HOCcHUTENIe HHPOPMALIUU
(omTHYECKOM IIMCKE) U paclevyaTKy JOKYMEHTOB Ha OYMa)KHBIX HOCHTEIISX;

e COOTBETCTBHE yueTHbIX 3anuceid XK daxram peanusanun oOpa3oBaTeTbHON
NeSITeIbHOCTH;



e TIPABWIBHOCTBIO HCHONB30BaHus DXK.
7.6. Yuurens (memaroru) HeCyT OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTyaJIbHOCTh JIAHHBIX 00
YCIIEBACMOCTH M IMOCEIIAEMOCTH YYaIUXCS;

e ekegHeBHOe 3amoiiHeHue JXK;

e YCTpPaHEHHE BBISBJICHHBIX OIIMOOK Ipu BeaeHuH DK;

o COXpaHHOCTb CBOUX peKBI/I3I/ITOB I[OCTyrIa, I/ICKHIO‘-IaIOH_IYIO ITOAKJIIFOUCHUEC HOCTOpOHHI/IX.

7.7. KitaccHbple pyKOBOAMTENIN HECYT OTBETCTBEHHOCTb.

e 32 CBOEBPEMEHHOCTb BHECEHMs], JOCTOBEPHOCTb U aKTYaJIbHOCTb JAHHBIX 00
YCIIEBaEMOCTH H MTOCEUIAEMOCTH YUaIuXxcs,

e JIOCTOBEPHOCTb M AKTyaJIbHOCTb CIIUCKOB KJlacca U MH(OpMaIU 00 yyaluxcs U ux
poauteisix (@. U. O., Homep Tenedona, anpec 3IEKTPOHHO MOYTHI);

e CBOEBPEMEHHOE MH()OPMUPOBAHHE POJAUTEIECH O COCTOSIHUU YCIIEBAEMOCTH U
MIOCELIAEMOCTH UX JeTel nmocpeactsom DXK;

e IPEIOCTABJICHHE 10 OKOHYAHUH YICOHBIX TPUMECTPOB (I0/1a) 3aMECTHTEII0 TUPEKTOpa MO
y4eOHO-BOCITUTATEIHLHON padOTE OTYETOB 00 YCIIEBAEMOCTH M MOCEIIAEMOCTH YUaITUXCsI
KJacca.

7.8. lucnieruep oOpa30BaTENLHOIO YUPEXKAECHUS HECET OTBETCTBEHHOCTh 3a CBOEBPEMEHHBII BBOJ]
U TOJIZIEpKaHNe B aKTyaJIbHOM COCTOSTHUM JaHHbIX yuarmuxcs [Ikonsl, pacniucanue 3aHATHH,
OTpa)kKCHHE ABM)KCHUS yHalIUXCs, BEACHHUE KypHaJla 3aMEH, aKTyaJIbHOCTh OTYETa I10 3aIl0JTHEHHIO
KypHaJla lelaroraMu.

7.9. PaGoTHMKM MeAMLIMHCKON Ci1y>k0bI I1IK0JIBI HECYT OTBETCTBEHHOCTH 332 CBOEBPEMEHHOCTh
3anoHeHus paszzena «JIucT 310poBbs» U aKTyalbHOCTh JAaHHBIX B HEM.

7.10. CnenmanucT KaJpoBOi CIyKObl HECET OTBETCTBEHHOCTh 32 BHECEHHE U KOHTPOJIb 32
aKTYyaJbHOCTBIO JAaHHBIX O COTPYAHMKAX, YYACTBYIOLIUX B 00pa30BaTEeIbHOM 1€ATEIbHOCTH.

8. OTueTHbIE MEPUOBI U XPaHeHHe HHPOPMALHHT
8.1. OT4eThl IO yCIEeBAaeMOCTH | ITOCEIIAEMOCTH CO3JAIOTCS B KOHIIE TPUMECTpa M YIeOHOTO To/1a.
8.2. Oruer o 3anonaennn DK 1 HAKOILUIIEMOCTH OTMETOK CO3AETCS €KEMECSIUHO.
8.3. IMo 3aBepiieHUH OTYETHOTO Meproaa (TpuMecTpa, yaeOHOro To/1a) HTOTOBBIE BEIOMOCTH
pacreuaThIBarOTCS Ha OyMa)KHOM HOCHUTEIE, 3aBEPSIFOTCS TIOMUCSIMU TEeIaroroB, KIACCHBIX

PYKOBOIUTEINEH, 3aMECTUTENSI JUPEKTOPa 10 y4eOHO-BOCIIUTATEIbHON paboTe, JUPEKTOpA.

8.4. ITo oxoHUaHHH yqeGHoro roa UTOTOBBIC BEAOMOCTHU MPOIIHUBAKOTCA, IIPOIIHYPOBBIBAIOTCH,
OII€YaTbIBAKOTCA U CAAIOTCA B apXUB IJI XpaHCHUA B YCTAHOBJIICHHOM ITOPAIKE.

8.5. 1o okoHuanuu y4eOHOTO To/1a TToTHAs Bepcus DK mepeHoCUTCs Ha AJIEKTPOHHBII

HOCHUTCJIb I/IH(bOpMaI_[I/II/I — ONTHYECKUUN AUCK, OIICYATBIBACTCA, 3aBCPACTC MOAINUCHIO 3aMCCTUTCIIA
IUPEKTOpa M0 YIeOHO-BOCITUTATENBHON paboTe U pacimudpoBKO MOAITUCH U XPAHUTCS B apXUBE B
YCTAaHOBJICHHOM TTOPAIKCE.
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